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Ceenenns o ITosroxenun

PA3PABOTAHO O.H. Onemko, Ha49albHUKOM YIIPABJICHUS 9KCIUTyaTalluu
2  BHECEHO otnenoM Aeronpou3BoAcTBa

BBEJAEHO B IEMCTBUE IIpukasom ot 1Y Y. 2018 romaNe J 3/ / %,

BBEJIEHO B3AMEH IUI CMK HI'V3V 5.5.0-027.01-2017 Ilonoxenue 06 ynpasneHunn
3KCILIyaTanuu

IKCIIEPTHAA I'PYIIIA

PyxoBomutens 3KCIEpTHOM IPYIIILL:

O.A. [IImakoB, IPOPEKTOP O OOIIUM BOIIPOCAM
YreHbI 9KCOEPTHOM IPYIIIEL:

A.B. Kimoepa, HauabHUK IOPHANYECKOTO OTAEINA,

M.B. 3a6onorckas, Ha4yaabHUK OT/IENa AEIOIPOU3BOICTRA.

3 HaCTOfIH_ICe [lonoxxeHye 1 H3MEHEHUS K HCMY PacChlUIalOTCs B IIOApa3EIICHUA U pasMEnIaroTCd

Ha opuuHanEHOM caiire. Msmenerus k IT0o0XEHHIO BBOISTCS B JIEHCTRYE IPUKA30M PEKTOPA.
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1 Obs1acTh npuMeHeHust

1.1 Hacrosiuiee Ilonoxenue pernaMenTpyeT IpaBoBOi CTaTyc YIIpaBIIeHHs SKCILTyaTaIH,
YCTaHaBJIMBACT €ro 3aMaud, QYHKUMM, CTPYKTYPY, OTBETCTBEHHOCTB, & TaKXKe HOPSJIOK
B3aMMOJCUCTRYS C JIPYTUMH TOJPA3NIENCHHSIME (e/[epATBHON0 [OCYIaPCTBEHHOr0 GIOUKETHOrO
00pa3oBaTeNbHOTO YUPEKACHUS BBLICIIEr0 OOpPA3OBAHHUS «HoBocubupckuit rocymapcTBeHHBIM
YHUBCPCUTET OSKOHOMHKH H ynpabnenus «HHUHX» (mamee - ®I'BOY BO «HI'YDV») u
CTOPOHHUMH OpraHU3aAIHSIMHU.

1.2 Hacrostmee IlonokeHue BXOAMT B COCTAaB JOKYMEHTauy, oO0cCIeUnBarONICi
byHKIMOHHpPOBAHME CHCTEMBI MEHEDKMEHTA KadecTRa, Tpebyemoit TOCT ISO 9001-2011.

2 HopMaTHBHBIE CCHUIKH

Hacrosimee Ilonoxxenne paspaGoraHo Ha ocHOBe TpeGOBaHMIT JOKYMEHTOB CHCTEMBI
MEHE/DKMEHTa KaueCTBa:

I'OCT ISO 9001-2011 Cucremsr MeHeKMenTa KadecTsa. TpeGoBanus

CTO CMK HI'VDY 42.3-003.01-2014 Ilonoxenue o CTPyKTYpHOM ITOipa3JIeJICHIUH.
PaspaGoTka, yTBep>K/ICHIE 1 BBEICHNE B HEICTBIE

CTO CMK HI'VOY 4.23-004.01-2015 Tlopsmox pa3spabOTKH, COIMACOBAHMS
YTBEPXKJICHNS JOJDKHOCTHBIX HHCTPYKIMIA

3 Tepmunbl, onpeneneHns, 0003HAYEHHA U COKPATIEHHS

3.1 Ob6o3Ha9eHNsI H COKPALIEHHS

IUI — nonoxxenre

CII - cTpykTypHOE IoIpa3ielicHue

CMK - cucrema MeHeKMEHTA KadecTBa

CTO — crangapt oprasu3sanuu

V3 — ynpasnenue sKCHyaTanun

®I'bOY BO «HI'VDY», Vumpepcuter — (enepansHoe TOCYZapCTBEHHOE GIOKETHOE
00pasoBaTeNbHOE YUPEXKNCHHE BHICHIETO 0OpPAa3OBAHHS «HoBocubupckuit rocynapcrpeHnBIf
YHHBEPCUTET 9KOHOMHUKH ¥ ynpasienus «HUHX»

4 O0mme MoJI0KEeHUs!

4.1 Vnpasnenue 3KCIUIyaTalluM SBISCTCS CTPYKTYPHBIM Tozpaszenernem OIEOY BO
«HI'YOV», cospano muns opranusanus 1 peausanun nomutuka ®IBOY BO «HI'YDV», B chepe
OKCIUTyaTalli¥ 3JaHWH W IOMCICHHH YHHBEPCHTETa, CO3NAHUA ONATONPHATHEIX YCIOBHH st
pabOTHI ¥ OTABIXA CTYACHTOB M COTPY/IHHKOB.

llonHoe HaMMeHOBaHME: YIpaBIeHHE BKCIUTyaTaluu (eaepaabHOro roCyIapCTBEHHOI'O
OrO[KETHOTO  0OPA30BATENBHOIO  YUPEXKICHHS  BBICIIETO obpasoBannst  «HoBocubupckuii
rOCY/IapCTBCHHBIN YHUBEPCUTET JKOHOMUKY U yrpasieaus « HUHX»

CokpamenHnoe gauMeHoBanue: YD ®I'BOY BO «HI'VAV .
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4.2 ViupapneHHE SKCIUIyaTallUd HE SIBJIAETCS IOPUIMYECKHM JIMIIOM M BXOJHUT B COCTAR
OI'BOY BO «HI'YOVy, QyHKIMOHHPYET M pa3BHBAeTCS B COOTBETCTBHH ¢ €r0 IENAMH U
3aJlauaMH.

4.3 YnpaBieHue SKCIUIyaTalliy CO3aHOo MPUKA30M peKTopa YHUBepCHTeTA.

4.4 Vmpasienue SKCIUlyaTalliy BO3IJABIACT HAYANBHUK, KOTOPHIA HA3HAYACTCS W
OCBODOXKAACTCS OT JODKHOCTH MPUKA30M peKTopa. JIOKHOCTHEIE 0GA3aHHOCTH, MONTHOMOYHS 1
OTBETCTBEHHOCTh HAYAJIIPHWKA YIOPABICHUS OKCIULyaTallMM OIPENEISIIOTCS  JOMKHOCTHOM
HHCTpYKLHEH.

4.5 HavanpbHWK ympaBlieHHs OKCIUIyaTalldd HETOCPEJCTBCHHO N GYHKIHOHAILHO
IIOAYHHAETCS MPOPEKTOPY 10 OOIUM BOIPOCAM.

4.6 B cocras ynpasieHus SKCILTyaTanun BXoaar creayiomme CII;

- rapax;

- XO3SMCTBEHHBIN OTHEIL.

- 6a3a otabixa «OmaMIIY;

Pacripeniesienne  00s3aHHOCTEH  MEXIY  OTAENAMH  YIpPaBICHHS 9KCILTyaTaITiu
OCYIIECTBIIACT HAYAJIbHUK YINPABJICHUS OKCIUTyaTallkd B COOTBETCTBHUM C  HACTOSIIEM
[TonoxenreM U JOIKHOCTHBIMH HHCTPYKITMSIMH.

4.7 Vupasienue OKCIUTyaTallud pellaeT BO3JNOXKEHHbHIE HA HETO  3aqaud BO
B3aumozeiicteun ¢ apyrumu CII ®I'BOV BO «HI'VDV», obpasoBaTenbHbiMA 1 HAyYHBIMU
YIPEXKICHUAMH, OONIECTBEHHBIMH OOBCANHCHISAMY M HHBIME OPraHH3aIlHsIMI.

4.8 B cBOei neATENLHOCTH YIpaBIeHHe YKCIILYATAIMH PYKOBOACTBYESTCS JEeHCTBYONTUM
3aKOHOzATeMbCTBOM Poccuiickoit ®epepanun, HOPMATHBHBEIME JIOKYMEHTaMH MUHECTEpCTBA
oOpazoBaHMsl W HaykH Poccuiickoit ®emepanuy, HHBIME HOPMAaTHBHO-TIPABOBBIMU  aKTaMU,
PETyJIMPYIOMIMA  TPYAOBBIE W HEIOCPEJCTBEHHO CBA3aHHBIE C HMMH OTHOIIEHWA B chepe
BBICIIETO 0Opa3zoBaHus, Ycrasom ®I'BOY BO «HI'YDVy, KomrekTHBHEEM norosopoM PI'BOY
BO «HI'VOV», nactosmum ITonoeHHeM U HHBIME JTOKAILHEIME HOPMATHBHBIMHA AKTAMH,

4.9 VmpasneHue SKCIIyaTalMHd BEICT CIyXKeOHYIO JOKYMCHTAI[MIO B COOTBETCTBHH C
YTBEPXKICHHOM HOMEHKIATYpoi fen (Tabnuma 1).

Tabmuua 1 - Homenkiatypa fexn YpagiieHne sKcrutyaranuu (MEIeKc- 23)

HUnpnexc 3aroJoBOK jaejia Kon-Bo Cpox IIpumeuanue
Jena en. Xp. XpaHeHus!
(TomoOB, | nena (ToMma,
qacTed) | yacth) u Ne
CTaThs MO
IIEPEUHIO
01 02 03 04 05
23-01 IIpuka3ssl W WHCTPYKTHBHBIE MHCHMA JIMH [omannuk
MunncrepcTBa 00pa3oBaHuA ¥ HAyK{ 02-01
Poccuiickoit ®enepamnyn. Komuu
23-02 IIpukasel peKTOpa YHHBEPCUTETA IO JMH TomtuHank
OCHOBHOM aesitenpHOCTH. Konuu 02-02
23-03 IIpuKa3sel peKTOpa YHHBEPCHTETA IO JIMH [MopmraHAK
JUYHOMY COCTaBy CTyAEeHTOB. Komuu 02-03
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01 02 03 04 05
23-04 Pacnopsbkenusi pekTopa, mpopeKTOpoB JAMH [onnwaamMK
YHUBEPCUTETA 110 AJAMUHHUCTPATHBHO- 02-04
XO035MCTBEHHBIM Botpocam. Kormu
23-05 [Tonoxenne 00 YIPaBJICHUH JMH [MomuHaK
skciutyaranuu. Komms 02-05
23-06 WunuBuayaisHbIe JOJDKHOCTHBIC JIMH Hopmmuaank
HHCTPYKIIMH PaOOTHHKOB YIPaBICHMI. 09-09
Konun
23-07 Jloxanwubie HOPMAaTHUBHEIE aKTHI AMH [ommuuHnk
(110J10K€HNUs, MHCTPYKIIUH, CTaHIapTHI, 02-09
pernaMeHTsI 4 11p.). Konun
23-08 Jloxanbhbie HOPMAaTHUBHBIC aKThI JIMH Iojuurank
(TIo10KEH U, HHCTPYKITUHN) 0 02-10
LICPCOHAIBHBIX JAHHBIX pPabOTHUKOB.
Konun
23-09 l'omoBoli miman paGoTHI ympaBieHUs 5 ner ITpu orcyrerBAn
SKCIUTyaTaluu cT. 290 FOUDBLIX IIGHGD
paboThI
YHHBEpPCHUTETA —
II0CT.
23-10 I'ogoBoit oT4eT 0 paboTe ympasieHUS 5 ner pu otcyrctenn
9KCILTyaTaliu cT. 475 FOOBBIX,
KBapTaJIbHBIX
OTUETOB 0 paboTe
YHUBEPCUTETA —
II0CT. |
23-11 JloroBopsi, COTJIALICHUS (c JIMH [oumHANK
OPEANPUATHIMUA U OpPTraHU3AlUIMHU 110 20-01-11
KOMMYHAaJILHOMY 00CITy KHBAHHIO).
Konun B
23-12 JloroBopsl, cornauieHus (Mo OIUIaTe JAMH [oumaHnk
KOMMYHIBHBIX ycIyr u o 20-01-11
XO3SMCTBEHHOU ZieaTenbHOCTH). Komuu
23-13 JoxyMeHTBI  (TTacmopra  ONMAcHBIX 5 net DIIK
OTXO0JIOB, CBUETEILCTBA 0 ct. 1736
IIPUCBOCHUH KJlacca OTXO/JIOB,
HOpMAaTHUBBl 00pa3oBaHus M JIMMUTHI
pasMemenus) 06 0TX0/axX, BbIIAaHHBIC
Pocniorpebramzopom
23-14 JloKyMeHTBl (3aBKH H CIIy)KeOHbIE 5ner OIIK | B anextponnom
3aIIUCKH) 0 HEOOXO0IMMOCTH cT. 811 BUIE
IIPOBCACHUS KallUTAJIEHOTO 7§
TEKYIIEr0 peMOHTA
23-15 JIOKyMeHTEI (omucw, MICPEYHH 5 ner
AMYIIECTBA, 3aKpEIUIEHHOTO 3a crt. 427
KOMEH/IaHTaMH KOPITyCOB) 00
HMHBEHTapU3aIiuu aKTHUBOB,
0053aTeNLCTB
23-16 JloKyMeHTEI (criucku, rpaduKy, akTsl 1 3 roga )
Np.) O TPOBEJCHUH  CAHHTAPHO- cr. 814
TUTUCHUYECKOMH 06paboTku

IIOMEIICHUH
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01 02 03 04 05
23-17 JIOKyMEHTBI (aKThl, CIIPaBKd, CYETa) O JAMH IommaHpK
OpHeMe  BBINOJHEHHBIX paboT 110 10-01-20
XO35CTBEHHBIM, OTIEPAMOHHBIM
JoroBopam, coryamesusM. Kommu
23-18 Ilepenucka o conepanumu 3IaHUIA, 3 rona
LIPUTIETAFOTITIX TEPPUTOPUI B cT. 813
HaIeXarem TEXHUYECKOM u
CAaHUTAPHOM COCTOSTHUH )
23-19 JIOKYMEHTBI O IIPOBEICHUH CAHUTAPHO- 3 roma
TUTHEHUYECKOH o6paboTku cT. 814
NOMCIIEHUH  (KYPHaIbl  KOHTPOJIA
CHCTEMaTHYEeCKOI0 oOceioBaHus

3MAHUH  JUIA  PETUCTpanud  (aKToOB
HAJIMYHS TPBI3YHOB U YWIEHUCTOHOTHX )

23-20 XKypHan yuera HHCTPYKTaxa IIO 10 net
TeXHHUKE 6€30I1aCHOCTH cT. 6266 |
23-21 Kypnan ydera WHCTpyKTaXa MO 3 rona
IO>KapHOoi# Oe3omacHOCTH cT. 870 |
23-22 Kypuan perucrpanmu ©u KOHTPOJs 3 roma B snexrporroMm
UCIIOJTHEHHUS JIOKYMEHTOB (ITPOTOKOJIOB cT. 2587 BUJIE
PErHCTPAliM HECOOTBETCTBUH, IIIaHOB
KOPPEKTUPYFOIIHX /

NPeITYIPEXNAOMMX  NeHUCTBH) 110
pe3yibTaTaM IMPOBEPOK

23-23 Ouwcy na nena, mepefaHHble B apXyB 3 rona Ilocne

YHHUBEPCUTETA CT. 2488 YHUYTOXEHHUS
JETT

23-24 Homenknarypa  nmen  ympasienus J3H [Hommaannk
SKCIULyaTalliy cT. 200a 02-26

23-25

23-26

23-27

[Ipumeuanmue:

B rabnuue npunaTe coxpamenus: JIMH — 1o MUHOBaHHS HaZOOHOCTH; J3H — n0 3amenn
HOBbIMH, DITK- skcIiepTHO-IIpoBepOYHasT KOMUCCHS

4.10 Mudopmanus o AESTeNBHOCTH YIPABICHUS SKCILTyaTalliu pasmemaercs Ha caiTe
nsuem.ru. Pemenue o pasMemennn uubopManuu 06 YIpaBICHHH 9KCILLyaTallil TPHHUMAET
HaYalbHUK  YIPAaBICHUS OKCIUIYaTallMM, OH JK€ ONpeNeNsieT COfepXKaHHe W Hecer
OTBETCTBEHHOCTH 3@ JOCTOBEPHOCTh Pa3MENICHHOM uudopMaIum.

4.11 MecTo HaXOXXICHHMsI YIIPaBJICHHs SKCIUTyaTaIlii: 630099, Poccus, r. Hosocubupcek,

yi. Kamenckas 56 n., 16 xa6. (1 xopmyc); tem.: (383) 243-94-38; e-mail: o.n.oleshko@nsuem.ru,
CaiT: nsuem.ru.

5 OcnoBuble 3axaun 1 pyHKIUH

5.1 VYupasieHue 5KCIUIyaTaluy pemiaeT CIeAyIOLINE 3a1atu:

a) aJMHHHCTPATHBHO - XO3SMCTBEHHOE OGCCICUCHHE MeATENBHOCTH VYHuuBepcurera:
X03MCTBEHHOE, MaTepuanbHo-Texuudeckoe 1 ®I'BOY BO «HI'YDV» u ero LIOJpa3ICIIeHIH;
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6)  OpraHW3alMOHHO-METONUYECKOE PYKOBOJACTBO M KOHTPOIb  JICATENHHOCTH
CTPYKTYPHBIX TOAPA3/CICHUN YHUBCPCHTETA II0 BOIPOCAM XO3SMCTBEHHOTO OBCITYKHBAHUSL,
PalMOHATIBHOIO HCHOJB30BAHUS MATCPHANBHBIX PECYpCOB, COXPAHHOCTH COOCTBEHHOCTH
YHuBepcurera;

B) y4acTHe B MOArOTOBKE W MCIONHEHMH YNPABICHUECKUX DENMEHMH PYyKOBOICTBA 110
BOMPOCaM aIMHHHICTPATHBHO-XO3SHCTBCHHOTO 00€ECTIEYEHHS AESTENBHOCTH Y HUBEPCHTETA,

I') OpraHU3aIUs TPAHCIOPTHOI'O 00ECIEYCHHS,

M) PeLICHNC UHBIX 33719 B COOTBETCTBHH ¢ IE/IAMU Y HHBEPCHTETA.

5.2 Yrpasiienne 5KCINTyaTallii OCYIIECTRISET XO3SHCTBEHHYIO AESTENBHOCTE.

5.3 OcHoBHas (YHKIHS YNPABICHHS KCIUTyaTallMd - TLIAHEPOBAHWE, OpraHu3anus u

KOHTPOJIb aI[MI/IHI’ICTpaTI/IBHO-XOSSIf/JICTBeHHOFO obecmeueHus ACATECIIBHOCTH  CTPYKTYPHBIX
HOI[p@BIIGJ'ICHHfI yHI/IBepCI/ITeTa.

5.4 OyHKINMHE yIPaBICHUS 9KCIIITYaTAIIHH:

a) IUIAHHPOBAHWE, OPTaHM3aUMs H KOHTPOJb aAMHHECTPATHBHO-XO3SHCTBEHHOLO
ofecriedeHus e TENbHOCTH CTPYKTYPHBIX OJpa3/ielieHnit Y HIuBepCUTeTa,

6) conepxaHne 3maHWM, NOMENIEHUH M IpHIIEraromeit TePPUTOPUN YHUBEPCUTETA, W
TIOJUICPXKaHHE HX B HAJUICKAINEM COCTOSHUHM B COOTBETCTBHM C JICHCTBYIONMME CAHHTAPHO -
THTHEHUYCCKUMH U IPOTUBOIIOXKAPHBIMI HOPMaMU M IIPABUIIAMH;

B) KOHTPOJIb 33 PALHOHANBHBIM HCIIOJIb30BAHIEM MaTEPUATBHBIX PECYPCOB, COXPaHHOCTH
coOCTBEHHOCTH YHUBEPCHUTETA,;

T) BEICHHC IPENyCMOTPCHHON JICHCTBYIOIIMMH HOPMATHBHO-IIPABOBBIME  AKTAMM
COOTBETCTBYIOLIEH NOKYMEHTALIUY;

J) COCTAaBJICHHE PACYETOB, OGOCHOBAHUH WM TOMOBBIX 3asSBOK Ha BBIICICHHE ICHEIKHLIX
CPEACTB  Ha  IKCIUIyaTAllHOHHO-XO3JMCTBCHHOE  OOECHEYEHHE COINIACHO  HOPMATHBHBIM
JOKYMEHTaM;

€) opraHu3arys paboT 0 eKEroqHOMY 00CIIEOBAHMIO COCTOSHIS 3aHMil ¥ TOMEICHIH
B LIEIIAX OHPENENEeHHs 00BCKTOB, HYXIAKONTIXCSA B TEKYIEM WA APYTHX BULAX PEMOHTOR;

K) OpraHM3alMsl HAJUIEXKAIIEH IKCILTyaTaldH, CONEPYKAHMS, COXPAHHOCTH W peMOHTa
TIOMCIICHHUH B 3/IaHHSIX, IPUHAUIEKAIINX Y HUBEPCUTETY;

3) MOArOTOBKA U O(OPMIIEHHE NOKYMEHTAIMK JUIA MPOBENCHUS TOPIOB IO BOIIpOCAM
OKCILIyaTallUH MaTepuaabHO-TeXHUYeckod 6a3pt OI'BOY BO «HI'VAV» um obeclieucHus
MAaTCPUATBHO-TEXHUYECKUMHE CPSACTBAMH,

H) CO3/IaHHC YCIIOBUH JUIS TPY/Ja B OTAbIXA PAOTHHKOB Y HHBEPCHTETA,

K) XO3SMCTBEHHOe O0OCIy>XMBaHUE W OOecIeycHre HAUICKAIIETO COCTOSHUS B
COOTBCTCTBHH C IPaBUIaMU M HOPMAaMH IPOM3BOJICTBEHHOH CAHHTAPHM ¥ MPOTUBONOKAPHOH
3aIUTHl 3/IaHAH M IIOMEIICHHH, B KOTOPBLIX pACIIOJIOXKEHE NOJpasJCIeHns Y HUBEPCHUTETA,
KOHTPOJIb 32 WCIpPAaBHOCTBIO 000py/noBaHMA (THGTOB, OCBEWMICHHS, CHCTEM OTOIUIEHHS,

BEHTHISALUHA U JIP.);

J) y4acTHe B MHBCHTAPU3AIMH 3JAHUH, OMEIIEHHH, 000PYHOBAHU B IEIIIX KOHTPOJIS
UX COXPaHHOCTH ¥ TEXHUYECKOTO COCTOSHUS,
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M) obecriedenue CTPYKTYPHBIX HOApaseseHuH YHABEPCHTETa MEGEIBIO, XO3AMCTBEHHEIM
MHBEHTApEM, KOHTPOJIb 32 HX PAllMOHAIBGHBIM HCIONb30BAHMEM, COXPAHHOCTBIO, IPOBENEHHEM
CBOEBPEMCHHOIO PEMOHTA;

H) odopMieHre HEOOXOIUMBIX JOKYMEHTOB JUIS 3aKITIOUCHIS JIOTOBOPOB HA IIPOBEICHUE
paboT ¥ OKa3aHUE YCIIyT CTOPOHHUMU OPTraHH3aIMSIMEL,

0) KOHTPONb  PAlMOHANBHOIO PACXOAOBAHMS MATEPHATOB,  BBIIENSCMbIX JUIS
XO3SHICTBEHHBIX IIeNei;

1) OJIaroycTpoMCTBO, O3€ICHEHNE, YOOpKA TEPPHTOPHT;

p) X03aHCTBEHHOE 06CITYXXMBAHUE MPOBOAUMBIX COBEIIIAHHIA, KOH(pEPEHIIHH, CEMHHAPOB U
IPYTHX MEPOTIPUSITHIA,

¢) obecrieueHne aBTOTPAHCIIOPTOM CTPYKTYpHBIE TI0/PA3ICICHIS COTTIACHO 3asIBKaM;

T) COZCPIKAHUE ABTOTPAHCIIOPTA B TEXHUYECKA-UCIIPABHOM COCTOSHUM,

y) OpraHu3anus NpemocTaBICHUs 6asbl oTapXa «ONHMIY YIS OTABIXA CTYJEHTOB H
coTpyaaukoB GI'BOY BO «HI'VIOVY »,

5.5 JlestenbHOCTh KaXX10ro IIOJPA3JIEJICHUsT  YIOpPaBIEHUs]  OKCIUIyaTalHu
PETTIAMEHTHPYETCST OT/CBHBIM TIOJIOKEHHEM, B KOTOPOM IEeTAM3UPOBAHbI YKa3aHHbIe (YHKINH,

YCTaHOBJIEHBI BBINOIHIEMBIC PAOOTHI U ONpeeIeHbl 00I3aHHOCTH PYKOBOIUTENEH.

6 OpranmsanuonHas CTpyKTypa

6.1 Cxema aIMHHHCTPATHBHO-(QYHKIMOHAIBHON  MOTYHHCHHOCTH YIPaBIICHUS
9KCIUTyaTalluy IPUBECHA HIKE:

PexTop

IIpopexTop 1o o6GImuM Bompocam
|

Hauansuauk YIIPABJIICHUA 3KCILTYaTaIln
I

XO039HCTBEHHBIN OT/IEN ["apax baza oTxnpixa «Omamiy
HavanpHUK rapaxa 3aBeayromuii 6a3oii
KomerganT kopiyca Nel oTabIxa «OauMITY

KomennanT xopmyca No2

Komennant kopmyca Ne3

Komennant xopmyca Ned

Komengant xopryca Ne5

Prcynox 1- Cxema aIMAHMCTPaTUBHO-QYHKIHOHAILHON IO [YHHEHHOCTH YIIpaBJIEHUs
IKCILTyaTaIliy
6.2 CrpykTypa M INTATHOE pACIMCAHHE YIIPABJICHHAS OKCIUTyaTalliyl  yTBEPXKIAIOTCS
PEKTOPOM IO MPEC/ICTABICHUIO HAYAIBHUKOM YNPABICHUS SKCIUIYaTALUM M [0 COTIACOBAHUIO C
NPOPEKTOPOM 10 OOIIKM BOIIPOCAM.
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6.3 Iipném Ha paboTy 1 yBoNbHEHHE PaGOTHHUKOB YIPABJICHUS SKCIUTYaTALH, BKIIOUAs BCE
BHIIBI COBMECTHUTENLCTBA, O(GOPMIAIOTCS IPHKA30M PEKTOpa II0 IPEACTABACHHUIO HAYATLHHKA
YHIPaBICHU SKCILIyaTal[MH [IPH COTTIACHH C IIPOPEKTOPOM IO OOIIUM BOIPOCAM.

0.4 PaGOTHMKH yNpaBIeHHUS SKCIUIyaTalliH IPHHUMAIOTCA HA PabOTy B COOTBETCTBHH C
TpeboBanusiMu  Tpynosoro xoxekca Poccuiickoit ®enepannn, EAMHOTO KBamH(GUKALEOHHOTO
CIPaBOYHHUKA TOIKHOCTCH PYKOBOMUTEINCH, CTPYKTYPOH M INTATHBIM PACIHCAHUEM Y HUBEPCUTETA,

JlOIKHOCTHBIE MHCTPYKIMHM DPabOTHHKOB YIPABIEHMS OKCILTyaTALlu pazpabarsiBaeT
HaYallbHUK YIPABICHMA JKCIUTyaTallMd B COOTBETCTBUU ¢ TpeOoBanusMu CTO CMK HI'YDY 4.2.3-

004.01-2015 «ITopsamok pa3paGoTKy, COrNACOBARMS U YTBEPHACHHS AODKHOCTHBIX UHCTPYKLIUHY.

7 IlnanupoBanye JesTeIbHOCTH H POPMBI 0OTYETHOCTH 0 XEATETHHOCTH

7.1 [lesTenbHOCT YIpPaBICHHUSI 9SKCIUIYATallMH OCYILECTBISICTCS I10 YTBEPXKICHHOMY
TOIOBOMY IITaHy PabOThI, KOTOPBIA (OPMHUpPYETCs PYKOBOLUTENEM YIPABICHHS SKCINTyaTalun ¢ 1
nexabpst mo 30 nexalpsi, paccCMaTPHBACTCS U yTBepKaaeTcs 10 30 sHBaps..

['omoBoii muiam paGoTHI yIpaBieHHsA OKCIUIYaTallMM JIODKEH ObITh COTNIACOBAH ¢
[Tporpammoii paszsurus ®I'BOYV BO «HI'YDY» u T'omoBbiM I1miaHOM paborer ®I'BOY BO
«HI'YDVY».

Hopmunnk rogosoro mwiana paboter CIT XpaHUTCS B YHPaBIeHHH SKCIUTYaTalliy, KOTIHY B

OyMaXHOM BHJIE MEPENAIOTCS IPOPEKTOPY TIO OGIIIM BOIPOCAM, KOIIHH B 3JIEKTPOHHOM BHJE - HA

caiire HI'VYOYV B paszaene «YnpaBieHue SKCIUTyaTallum».

8 duHaHCOBO-IKOHOMHUYECKASA NeATETLHOCTD

8.1 YmpasiieHue akcIITyaTalluu B mpenenax OpeloCTaBICHHbIX TOIHOMOYMIA OCYIIECTBIISICT
(prHAHCOBO-5KOHOMHYECKYI0 M XO3SHCTBEHHYIO JIESTEIbHOCT, OPEAYCMOTPEHHYIO HACTOSIIM
Ilonoxenuem, u Hec€T oTBercTBeHHOCTH Tepen ®I'BOY BO «HI'YAVYY 3a COXPaHHOCTH H
3} (eKTHBHOE HCIOTB30BAHNE UMYIIIECTBA.

8.2 JleATEeNbHOCT  YNPABICHHS OKCIULyaTalMd (DMHAHCHPYIOTCS W3 OIOJLKETHBIX,
BHEOIOJDKETHBIX CPEJICTB M JPYTHX UCTOYHUKOB.

8.3 Ympasnenue SKCIUTyaTalliyl NEHCTBYeT Ha OCHOBE YTBEPXKICHHBIX PEKTOPOM  CMET
JOXOJI0B H PacXoJIoB.,

8.4 OuHAHCOBBIA TOA yIpaBIEHWS OSKCIUIYaTAllM¥ COBIANAET C (bMHAHCOBBIM  T'OZOM
OI'bOY BO «HI'YDV».

8.5 duHaHCOBBIC ITOKa3aTeu JEATENbHOCTH YIPaBICHUS JKCIUTy ATaIlFH
PETIIaMCHTHPYIOTCS HOPMATHUBHBIMU JOKYMEHTaMH, JeiictByromumu B OI'EOY BO «HI'VAVYy.
JIeHe)KHBIE CpEJICTBA, MONYYCHHBIE B pE3YIbTaTe IesTENbHOCTH VIOPAaBICHUS HKCIUTyaTalluu
nocrynaior Ha cuer GI'BOY BO «HI'YDV», pacipenensioress 1 pacXomyioTcss B COOTBETCTRIHM C

Konnexrusasim norosopom ®I'BOY BO «HI'YDV» 1 nactosumm I10n0KeHIEM.

9 BzaumocBa3n

[Ipg  OCymIeCTBICHHH  YCTAHOBJNEHHBIX  (DYHKIHI YIOPaBICHUE  AKCIUTyaTaluu
B3aUMOJIEHCTBYET ¢ noapasieieHusMu GI'BOY BO «HI'YAV »:

9.1 Yipasiienne cTpouTENBCTBA M HHKEHEPHBIX KOMMYHHKAIIHIA
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10 60NPOCAM NPEOOCMABILeHUS:

- IepeyHs OOBEKTOB IS KATUTAIBHOI'O U TEKYIIEr0 PEMOHTOB;

- CBeZICHUH 00 aBapUHHBIX CUTYallHSIX BO BPEMs 9KCILIyaTalHH;

- Y4aCTHS B IIPUHATHN 00BEKTA B 3KCILTYATAIMIO.

9.2 VupasneHrne KaJpoBOi MOJIUTHKH

no 60NPOCAM NPEOOCMABNCHUS!

- CBEJICHUI O BaKaHCHUAX;

- 3aBOK Ha 3aI10JIHCHUE BaKaHCHI;

- XapaKTePUCTHK Ha pabOTHUKOB, MMPEICTABIIEHHBIX K IOONIPEHHIO U HATPAKICHHIO;

- CBCJCHMH O HAPYNICHHSX TPY/IOBOH IUCHUILIMHBI ¥ MAaTepUaloB Ui PacCMOTPEHMS
BOIIPOCOB O NMPUBJIECYCHUA PAOOTHUKOB K IUCIUITMHAPHON OTBETCTBEHHOCTH,

- THCHMCHHBIX OOBSCHEHHMH 1O (aKTaM HapyIIeHHS TpPYJOBOTO 3aKOHONATENHCTBA,
JOJDKHOCTHBIX HHCTPYKIUH, TPYIOBOM JUCIUTUINHEL,

- Tabeneill yuera pabodero BpeMeHy;

- IPEJVIOXKEHHUH O JaTaX Havalla €XXErO/IHBIX OITAYMBAEMBIX OTITYCKOB, COTJIACOBAHHBIX € UX
MOMYNHEHHBIMH O] IIOITUCH JUIsl OCIEAYIOMEr0 COCTaBIEHHS IpaduKa OTIYCKOB,

10 80NPOCAM NOJLYYCHUS.

- PELIEHUS] O NOOIIPEHUHN COTPYAHUKOB;

- pCUICHUS O MPUBJICICHNH UX K JUCHHUIUIMHAPHON OTBETCTBEHHOCTH, JTUOO OTKA3€ B 3TOM;

- YTBEPXKAEHHBIX I'Pa(UKOB OTIIYCKOB;

- KOITMA [IPUKA30B U PacTIOPSDKEHUH.

9.3 Ympasnenue OSKCIyaTallid B3aHMOJIEHCTBYET CO CTOPOHHHMH Opranu3anusiMi B

paMKax 3aKJIIOYCHHLIX JOTOBOPOB O COTPYIHUYECTBE.

10 ITpaBa u o6s3aHHOCTH

10.1 HavanbHuK yIpaBiIeHHs OSKCIUIyaTaldM HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTH 34
BBIIIOJIHCHAE BO3JIOXKCHHBIX HA YIPaBJICHUE SKCINIyaTalleldl 3aiad M peanus3anuio [IoMuTHKE u
Heneit ®I'BOY BO «<HI'YDVY» B 06nacty kauecrsa.

10.2 Havyanbuuk ynpasneHus SKCILyaTalliy BBIIONHAET CSAYVIOMMe 0GS3aHHOCTIH:

a) PYKOBOJMT JIEATENBHOCTBIO YIPABIEHHA OKCIUIyaTallWH, pacmpeneisieT  paboThl,
KOOP/IMHUPYET ¥ KOHTPOJHUPYET BBIIOIHEHHE paGoT, BRIOMPAET METObI M CPENCTBA IPOBEACHMIS
paboT, IyTH peNIeHns IOCTAaBNECHHBIX IIepe)| YIPABIEHAEM dKCITyaTalH 3a/1ay;

0) KOHTPONHPYET CBOCBPEMEHHOCTH M  KAYECTBO  BBIIOTHIEMBIX yIIpaBiIeHUuEeM
9KCILTyaTaNuy paboT U JIOTOBOPHEIX 00S3aTENBCTR;

B) (opMHUpYeT MIaHbl AEATENLHOCTH YIPABJIEHHS SKCIUTyaTalWH, HCXOMS 13 IIEPCIIEKTHB
passutus CII, 1 ynpapisieT ux oCylIeCTRICHUEM,;

I) COCTAaBIACT TOMOBOM INIAH W TOJOBOH OTYET o paGoTe YIPaBIEHUS DKCIUIyaTallii,
COrnacyeT M YTBEPNKIACT MX B yCTAHOBJICHHOM IOPSJIKE B YCTAHOBJIEHHBIE CPOKH, COCTABJISCT
OTY4ETHI IO BOIPOCAM MAEATENBHOCTH YIPABIECHHS OSKCIUIyaTaI[HH [0 3alpoCy PYKOBOJCTBA M
BBLILIECTOSIIX OPraHOB;
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n) paspabatbiBaer [lonoxenue o6 yUPABICHHH OKCIUyaTAllHM M IPOBOJUT  €rO
aKTyalu3alliio; yCTAHABIIMBACT MONHOMOYMs paGoTHEKOB CII, pacipenenser 0613aHHOCTH MEXKTY
HAMHM [0 PEHICHUIO ONCPATHBHBIX, OPraHM3AllMOHHBIX, (UHAHCOBBIX M HHBIX BOLPOCOR,
OTHOCAIIKNXCS K KOMIICTCHIIMY YIIPABJICHHH DKCIUTyaTallly, a TAKKe pa3padaThIBaeT H0HKHOCTHBIC
HMHCTPYKLUH,;

€) CO3MaeT yCIOBUS I JCSATENBHOCTH pPAGOTHHKOB YHPABIICHHS JKCIUIyaTalluy B
COOTBETCTBHUM C 3aKOHOJATCIILCTBOM, HOPMAaMH [0 OXPaHE TPyHa M TCXHHKE O€30MacHOCTH, a
Taioke KomtekrusueiM orosopom ®T'5OY BO «HI'VIVY »;

K) paspabarblBaeT W IIPOBOJHMT COIJIACOBAHHE INTATHOTO PaCIHCAHMUS YIIPaBIICHUS
IKCIUTyaTalluH,

M) BHOCHT HA PACCMOTPEHHC PEKIOPY MPEVIONCHHS IO PasBUTHIO OTAENBHBIX
HaIPaBICHUH NCATEIBHOCTU YIPABJIEHHS dKCILIyaTallii 1 Y HUBEPCUTETA B LIEIIOM;

M) KOHTPOJHUPYET MCIONHEHHEC INIPHKA30B W PACTIOPSKSHHUIT pexTopa (IIpOPEKTOPOB)
paboTHUKAMH YIIPaBIEHUS DKCIILyaTaLuH,

M) B IpEfieNlax CBOEH KOMIICTEHIMH BHOCHT HPEUIOKEHHS PEKTODPY II0 IPUMEHEHUIO K
pabOTHUKAM YNPABJIEHHUs IKCILTYaTaIlHH MePBI OOMPEHHUS, 110 IPUBIICYCHHIO K JUCHUATUIMHAPHOM
¥ MHOH OTBETCTBEHHOCTH B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOJATEILCTBOM;

M) Y4acTBYET B pa3pabOTKe M 3KCIEPTU3e NPOEKTOB JOKYMEHTOB CMK U M3MeHCHMi K
AeiicrBylomuM fokymeHntam CMK  (cTaHmaprsl OpraHm3allé¥, IIONOXKEHHS, HOJONKEHHS O
HOApPas/EeNCHUSX, TOJDKHOCTHBIC HHCTPYKIINY | Jp.);

H) Y4YacTBYeT B TNPOBEJCHHHM BHYTPEHHHX ayJUTOB  YIPaBICHHS DKCIUTYaTAaIHH,
obecnieumBaeT COOMIONEHHE HOPMATHUBHBIX TPeGOBAHMI, KOMIUIEKTHOCTD M KAUECTBEHHOE
oopmIeHHE JIOKYMEHTAIINH, COBINOCHNE YCTAHOBIEHHOTO TIOPSIJIKA ee COTJIACOBAHUS;

II) aHAIU3HPYET M KOPPEKTUPYET JAEATENBHOCTh YIpPABJICHHS SKCINIyaTalny, OlpeieiIsIeT
HAIIPaBJICHUS YIIyUIICHUS IE€ATEILHOCTH YIPaBICHHS JKCILTyaTallly;

p) OCYIIECTBIISIET ~ HMHBIE  OOS3aHHOCTH, OPEAyCMOTPEHHBIE  AEHUCTBYIOLIUM
3aKOHOJATENIbCTBOM Poccuiickoit denepanuy U TODKHOCTHOM HHCTPYKIIHEH.

10.3 Jlns BBIONHEHHAS BO3TOKEHHBIX 33184 yIIPABIIEHHE SKCIUIYATAIIA HMEET IIPABO:

a) OCYIICCTBIATH BUJIBI JIEATEIHHOCTH, OLIpE/CIICHHbIE HacTosMmM [1ooKeHnem;

0) HCIoNB30BaTh KaApOBBIC, MaTePUAIbHO-TEXHUUESCKHE H UHPOPMAIIMOHHBIE PECYPCHI
®I'GOY BO «HI'YDV» ju1s pelenns nocTaBlIeHHBIX 3a7au;

B) sanpammBate B apyrux CII HeoOxomumylo wmHbOpMaumio s HAJIeKAIETO
BBITIOTHEHHSA CBOMX (QYHKIMH MO COrNAcOBAHMIO ¢ HAYANBHMKOM YIIPABICHHUS OKCIUIyaTalie 1
IIPOPEKTOPOM IO OOIIMM BOIPOCAM;

I) BHOCHTh IIPEUIOXKCHHME DPEKTOPY O 3aKIIOYEHHH JIOTOBOPOB 110 YCTAHOBJIEHHBIM
HANpPaBICHUSAM JACATEILHOCTH € IOPHAMYCCKUMH ¥ (PUBMYCCKHMH JIHIAMHA, KaK Ha TEPPUTOPHU
Poccuiickoit ®enepanu, Tak 1 3a pyGexKOM - B COOTBETCTBHH ¢ Yerapom GIEOQY BO «HI'VDV»;

1) (GOopMHpOBATH IUIAHBI CBOEH MJESATENHLHOCTH, MCXONS U3 IEPCIIEKTUR  PA3BHTHS
YIPaBICHUA OKCIUTYyaTAIMH, K CAMOCTOSTENBHO YIPABIATh X OCYILECTBICHHCM

€) IPOBOAMTH M YYaCTBOBATH B COBELIAHUAX II0 BOIPOCAM, BXOISIIUM B KOMIIETCHIIHIO
YIIPaBJICHUS SKCILTyaTallHH;
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)K) JpyTHe IIpaBa, YCTAaHOBJICHHBIE IIs moapasaeiernii Ycerasom ®TEOY BO «HI'VIVY »
1 JOLOJIHSIOUMME €T0 HOPMATHBHEIMU AKTAMHU.

10.4 HavanbHuk yrpaBieHus 3KCIUTyaTalliil IMCET [IPABO:

a) Y4acTBOBAaTh B 3aCEJAHHAX KOJUICTMAIBHBIX OPraHOB YIPABJICHHS VHuBepcuTeTa mpu
PaccMOTPEHMH BOIIPOCOB, CBI3AHHBIX C JIEATEEHOCTRIO YIIPABIICHHS IKCILIyaTAIIH;

0) IpPEACTaBIATL YHUBEPCHUTET HA CEMHHAPAX, COBEIAHUAX U KOH(BEPEHIHSX, CBA3AHHbIX
C BOIIPOCAMU JICATENLHOCTH YIPABICHUA IKCILTyaTallHu;

B) TIPEAOCTAaBJIATh PEKTOPY IPEMIOKEHHS 00 YCOBEPIICHCTBOBAHHE XO3SHCTBEHHOM
JIEATENILHOCTH,

I) 3anpailMBaTh OT HOJpasJicNieHHii YHHBEPCHTETa CBEIeHHsS | JIOKYMEHTBI,
HeOOXO0IMMBIE 171 BBITIOTHEHHS 3a/{a4 YIPaBIeH s IKCILTyaTal[Hu,

A) KOHTPOIMPOBaTh BBIIONHEHHE DAGOTHI B IOJPA3JIENEHMSX: rapaxe, 6ase OTIBIXA
«OnuMIT» ¥ X03AHCTBEHHOM OT/ieie Y HUBEPCUTETA,

€) INPOBOJMTH KOHTPOJBHEIE IIPOBEPKH JIOCTOBEPHOCTH HPELOCTABIICHHOM paboTHIKaMHI
uHpop™MaIum,

)K) HMHBIE  IIONHOMOYHMSA,  IpPEAYCMOTPEHHBIE  JACHCTBYIOIIMM  3aKOHOJATEITBCTBOM
Poccuiickoit @eaepanun # JOMHKHOCTHONW HHCTPYKITHEH.

10.5 PaGoTHHKH yIpaBIeHUs 9KCILIyaTaluu 00s3aHEbL:

a) 10OpOCOBECTHO BBIIOIHSITH CBOM JOJDKHOCTHBIE OOS3aHHOCTH B COOTBCTCTBHM C
JOJDKHOCTHOM MHCTPYKIIHUEH;

6) cobionaTh MpaBMIa BHYTPEHHETO TPYAOBOTO PACHOPSIKA;

B) CHCTEMAaTHYECKHU MOBBILIATH KBAIU()UKALIHIIO.

Kaxnprit paGoTHHK yHpaBIEHHS SKCIUIyaTallMd HECET OTBETCTBEHHOCTh 334 KAYCCTBO
BBITIOJIHCHUS paboT, BO3JIOKEHHBIX Ha HETO AOJDKHOCTHOM HHCTPYKIME].

PaGoTHUKH yIIpaBIeHHS SKCIUIyaTallid HECYT OTBETCTBCHHOCTD 34

a) HeHaJIeKallee MCIOMHEHHE CBOMX JOJDKHOCTHBIX OGS3aHHOCTEH, IIPENYCMOTPEHHBIX
HACTOSIIEH JOJDKHOCTHON UHCTPYKITHEIH;

0) Hecobmo/IeRre TPYIOBOTO 3aKOHONATENBCTBA, TPYAOBON AHCLMIIIMHEL MpaBujl 110
TEXHAKE OE30MaCHOCTH, OXpaHe TPyJa U IPOTHBONOXAPHOM 6€30TIaCHOCTH,

B) HCLIPaBOMEPHOE PACIPOCTPAHEHHE, Pas[iallieHAe U Mepeady IePCOHANLHbIX JAHHBIX
ofyyaromuxcs B paGOTHUKOB YHHBEPCHTETa B COOTBETCTBHH € 3aKOHOMATENBCTBOM Poccmitckoit
Denpeparnu;

) IPUYAHEHHE MATepUaNbHOro ymiepba, B MpPEACIaX, ONPEICIEHHBIX JNCUCTBYIOITAM
3akoHoAarebeTBOM Poccuiickoit deneparium;

) MUbIE HApyIICHMUs, COBEPIICHHbIE B MPOLECCE OCYIIECTBICHHS CBOEH JEATENBHOCTH, B

Ipefenax, onpeaeaI€HHBIX JeHCTBYIOIINM 3aKOHOIATEIECTBOM PoCCHIICKOi Oeneparny.

11 OTBeTCTBEHHOCTD
11.1 Bcroo momHOTY OTBETCTBCHHOCTH 3a KA4ecTBO MU CBOEBPEMEHHOCTE BBIIIOJHCHUS

BO3JIOXKCHHBIX HacTosmuM IlojloxeHwem Ha YIIPABJICHUE OKCIIIyaTalluu (I)YHKHHPJI HECET
HaYaJIbHUK YIIPABJICHHUA DKCILIIyaTallun.
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11.2 CreneHb OTBETCTBEHHOCTH APYrMX PaGOTHHKOB YCTAHABIMBAETCS MOJOKHOCTHBIMH
MHCTPYKIMAMM, B KOTOPBIX ONPEICICHbI KBATU()HKAIMOHHEIE TpeOGoBaHys, 00A3aHHOCTH, paBa 1

OTBCTCTBCHHOCTS.

12 UzmeHnenus

12.1 PaspaGotka, oopmieHue, cCornacoBanve W yTBEPKICHHC H3MEHCHWH HACTOAIIETO
[Monoxenus mpousBosATcs B coorsercTBuy ¢ CTO CMK HI'VAY 4.2.3-003.01-2014 «ITonoxeHue o
CTPYKTYpPHOM LiofpasjieieHnu. PaspaboTka, yTBep:KICHHE 1 BBEIEHHE B ICHCTBHEY.

12.2 OcnoBanueM pjif BHECEHHS M3MEHEHWH M JONMOJNHEHHH B HacTosmiee I10OKeHue
SBIIAKOTCS BHOBb BBE/ICHHBIC U3MCHCHUS M JIOIIOJHEHHUS B HOPMATUBHO-IIPABOBBIE AKTHI, HMEIOIHE
CHIIy 3aKOHa, a Takke u3Menenne Ycrasa I'BOY BO «HI'YDVY».

12.3 Buecenue M3MEHEHUH ¥ JIONONHEHHH B HacTosmee [10I0KeHue OCYIIECTBIIAETCS 110
COIVIACOBAHMIO € NPOQMILHBIM IIPOPEKTOPOM, € HAYAILHHKOM IOPHHYESCKOrO OTHENa H C
Ha4YaJIbHUKOM OT/IeJIa JeJIOMPON3BOICTRA.

12.4 KoHTposs 32 BHeCceHME M3MEHEHHH B IOUIMHHWK U YYTEHHbIe pabouue 9K3EMIUIAPhI
OCYILECTBIIAET OTAEI ACIONPOU3BOJICTRA.

OTBeTcTBEHHBII paspaboTynK:

/
HavaneHuk ympaBneHus sKCIUTyaTanyun O.H. Onemko
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